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INSTRUCTIONS: don’t know what to do next? Or do you keep getting distracted by things that

aren't really important? Use this box to write down your tasks so you can focus on what matters.

E I SENHOWER  BOX :  

URGENT  VERSUS  IMPORTANT

CREAT ING  T IME :  ACT I V I T Y  

Do first Schedule

Get someone else to do Eliminate - Don't do it!



GOOD AT

BAD AT

INSTRUCTIONS: You want to focus the majority of your time on high-value activities and

the things you like to do, or that are important for you to do. Plot into the relevant

quadrant the things you do or need to do in your art career (business) so you can make

decisions about what to outsource first.
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CREAT ING  T IME :  ACT I V I T Y  
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CREAT ING  T IME :  ACT I V I T Y  

I DEAL  START  OF  DAY  ROUT INE

ACTION: Imagine the perfect morning routine that would set you up for a productive,

joyful and creative day. 

What time do you get up? 

What do you do and in what order?

Write out your ideal routine, tick any aspects you are already doing, and see which

aspects you can start to introduce into your days. 

http://theartistsbusinesslounge.com/
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CREAT ING  T IME :  ACT I V I T Y  

I DEAL  END  OF  DAY  ROUT INE

ACTION: Imagine the perfect evening routine that would set you up for a restful sleep. 

What time do you go to bed? when do you turn off electronic devices?

What do you do before you go to be? In what order?

Write out your ideal routine, tick any aspects you are already doing, and see which

aspects you can start to introduce into your evening routine. 

http://theartistsbusinesslounge.com/
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